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Upcoming Changes to Public Access 
Policy Reporting Requirements

With this Notice (see link below), NIH informs grantees that in Spring, 
2013, at the earliest, NIH will delay processing of non-competing 

continuation grant awards if publications arising from that award are not in 
compliance with the NIH public access policy. The award will not be 

processed until recipients have demonstrated compliance.

http://grants.nih.gov/grants/guide/notice-files/NOT-OD-12-160.html

http://grants.nih.gov/grants/guide/notice-files/NOT-OD-12-160.html


Setting up a My NCBI account and 
Registering with My NCBI

http://www.ncbi.nlm.nih.gov/books/NBK3842/#MyNCBI.Getting_Started 

http://www.ncbi.nlm.nih.gov/books/NBK3842/


Signing in to My NCBI



Adding citations
Do a PubMed search on author’s name



Select publications to be added



Add publications



More on adding publications

•You can add publications for which you 
are not the author
•You can add publications manually
•You can delete publications if you make 
a mistake



Linking your citations to grants and checking 
Public Access Compliance

•You must first link My NCBI to your eRA Commons account
•Go to Settings by double clicking on your Login ID
•Click Change for Linked accounts and search for eRA Commons
•Click on NIH & eRA Commons



Linking your citations to grants and checking 
Public Access Compliance

•You will be prompted to sign in for Trust – NIH Secure Identity Solutions
•Sign in with your eRA Commons sign-in information
•My NCBI is now linked to your eRA Commons account



Checking Public Access Compliance

•In the My Bibliography window, click on Manage My Bibliography



Checking Public Access Compliance

•Click on Display Settings and use: View: Award, Sort by: Public Access 
Compliance, Grouping: By citation type



Checking Public Access Compliance

•Each citation is marked with a visual clue that 
indicates the article compliance status: 
green = compliant, yellow = in process, red = not 
compliant

Note: a question mark indicates that compliance with the 
NIH Public Access Policy cannot be determined without 
additional information (e.g. it may not be linked to a grant)

•Clicking on the red dot will activate a pop-up wizard 
that will assist you with starting a manuscript 
submission 



Checking Public Access Compliance



Checking Public Access Compliance

•NIHMS is a temporary number that you 
receive as soon as the manuscript is 
submitted to PubMed Central
•PMCID is the permanent number
•There is a 3-month window for the temporary 
number; after that you need the PMCID 
number



Linking your citations to grants
•Click Manage My Bibliography
•Some awards may be automatically linked
•You can delete awards if necessary
•Check citation then click on Assign Awards
•Or you can click on Add or delete award under the citation 



Linking your citations to grants
•To add awards, click the check box next to the award and click Save



Deleting grants from your citations

•To delete awards, uncheck the box next to 
the award and click Save
•If there is a golden lock beside the grant, you 
cannot delete it from the citation

•May have been linked by the grant owner
•May have been created in the NIH Manuscript 
Submission System
•Contact the help desk at eRA Commons or 
NIHMS for assistance



Adding to your table of available grants
•Click on Search/Add other awards
•Search by Grant # or name or PI’s name



Creating a PDF of Publications for your 
Progress Report

•Check citations to be included then click on PDF report



Creating a PDF of Publications for your 
Progress Report

•Type in the PI’s name



Creating a PDF of Publications for your 
Progress Report



Additional links from NIA

http://era.nih.gov/grantees/manage_publications.cfm

http://era.nih.gov/grantees/manage_publications.cfm


Additional links from NIA

http://www.ncbi.nlm.nih.gov/books/NBK3843/

http://www.ncbi.nlm.nih.gov/books/NBK3843/


Additional links from NIA

http://www.ncbi.nlm.nih.gov/books/NBK53595/

http://www.ncbi.nlm.nih.gov/books/NBK53595/


Additional links from NIA

http://publicaccess.nih.gov/communications.htm.

http://publicaccess.nih.gov/communications.htm
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