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Research Performance Progress Report

• NOT-OD-13-097 – eRA Commons IDs
• NOT-OD-15-078 – Use IMS in Section G.4b 
• NOT-OD-15-014 – Use RPPR Module in eRA

Commons
• NOT-OD-15-085 – New Biosketch Format
• NOT-OD-15-065 – Updated terms and conditions of 

NIH awards
• NOT-OD-15-083 – NIH Genomic Data Sharing
• NOT-OD-15-081 – New Forms for Indirect Costs

http://grants.nih.gov/grants/rppr/index.htm 

http://grants.nih.gov/grants/guide/notice-files/NOT-OD-13-097.html
http://grants.nih.gov/grants/guide/notice-files/NOT-OD-15-014.html
http://grants.nih.gov/grants/guide/notice-files/NOT-OD-15-065.html
http://grants.nih.gov/grants/rppr/index.htm


Research Performance Progress Report
• Non-SNAP progress reports are due the first of 

the month preceding the month in with the 
budget period ends (3/30 = February 1)

• Progress report summaries for each core 
uploaded to Section B.2 of the RPPR (PDF = 6MB)

• Changes in other support – upload active other 
support for senior/key personnel, indicate the 
changes (D.2.c)

• Final pilot projects maybe submitting with zero 
budgets. (you will receive a warning)



Inclusion Management System
• NOT-OD-15-005 IMS Required as of 10/17/14
• Report sex/gender, race and ethnicity
• Grantees directly manage their inclusion data throughout the 

awarded project period
• Item G.4.b to access and update inclusion records directly in 

IMS
• eRA Commons Status page
• Update Cumulative Inclusion Enrollment data
• Update Planned Enrollment data

http://grants.nih.gov/grants/funding/women_min/women_min.htm

http://grants.nih.gov/grants/guide/notice-files/NOT-OD-15-005.html
http://grants.nih.gov/grants/funding/women_min/women_min.htm


Inclusion Management System

• New forms
• Planned Enrollment Report

http://grants.nih.gov/grants/funding/phs398/PlannedEnrollm
entReport.pdf

• Cumulative Inclusion Enrollment Report
http://grants.nih.gov/grants/funding/phs398/CumulativeIncl
usionEnrollmentReport.pdf

http://grants.nih.gov/grants/funding/phs398/PlannedEnrollmentReport.pdf
http://grants.nih.gov/grants/funding/phs398/CumulativeInclusionEnrollmentReport.pdf






Inclusion Management System
• Clinical Core

– Targeted/Planned entered (5 year plan)
– Progress year enrollment entered
– Year 2-5: cumulative of 5 year progress

• Project
– Human subjects enrolled
– Targeted/Planned entered
– Progress year enrollment entered
– Year 2-5: cumulative of 5 year enrollment

• Pilot
– Human subjects enrolled
– Targeted/Planned entered
– Progress year enrollment entered
– Year 2-5: cumulative of 5 year enrollment



Public Access Policy
• Requires scientist to submit final peer-reviewed journal 

manuscripts that arise from NIH funds to 
PubMedCentral immediately upon acceptance for 
publications

• Include PMCID in citations
• Use My NCBI to report papers
• Report papers via the RPPR
• NOT-OD-13-042 NIH will delay processing of an award 

if publications arising from it are not in compliance

http://publicaccess.nih.gov/

http://grants.nih.gov/grants/guide/notice-files/NOT-OD-13-042.html
http://publicaccess.nih.gov/


Manage Publications

Manage Publications @ eRA Commons
http://era.nih.gov/grantees/manage_publications.cfm

My Bibliography @ My NCBI Help
http://www.ncbi.nlm.nih.gov/books/NBK53595/

Associate My NCBI to RPPR (page 67/68)
http://grants.nih.gov/grants/rppr/rppr_instruction_guide.pdf

http://era.nih.gov/grantees/manage_publications.cfm
http://www.ncbi.nlm.nih.gov/books/NBK53595/
http://grants.nih.gov/grants/rppr/rppr_instruction_guide.pdf




Progress Reporting

• One year from last progress report
• Overall – most significant scientific discoveries 

and innovations during the past year, novel 
techniques, ideas and research findings

• Cores – Why does the core matter, how does your 
work further knowledge about and finding 
treatments for AD?

• Focus on quality rather than quantity

https://www.alz.washington.edu/NONMEMBER/progrep.html

https://www.alz.washington.edu/NONMEMBER/progrep.html


RPPR for Multi-Component Grants

Mary P. Sundsmo, MBA
Administrator



NIH and Other PHS Agency
Research Performance Progress
Report (RPPR) Instruction Guide
Document Version 9.1.0
October 17, 2014
Forms Approved Through 08/31/2015
OMB No. 0925-0002

Download this as a pdf or Word doc. It is invaluable 
and you will refer to it many times.



Getting Started

• Go to the Commons and search for your 
current ADC award under STATUS.

• Click on the link to RPPR on the right side.
• You will be see the RPPR menu screen, listing 

the grant number, institution, PI, etc.
• Assuming your Status is ‘Not Started’, you will 

be asked to INITIATE the Progress Report using 
the buttons immediately below.





Adding Components
• Somewhat like ASSIST
• You will have to input your Cores, Projects and Pilots (3 

sets). Unlike the new version of ASSIST, you cannot move 
them around or delete them once they are entered. Overall 
and Admin Core come pre-labeled.

• Choose your component type (Core, Project, Other) from 
the Dropdown menu

• All components will be assigned a random Component ID 
(like ASSIST)

• BUT you can give the Core/Project/Pilot a title that 
describes it (Clinical Core, Outreach, Recruitment and 
Education Core) – like ASSIST.





Naming Pilots

• We have 3 kinds of pilots:
– Final
– Interim (not yet completed at the time of the Progress 

Report)
– Proposed 

• We have a numbering convention using the grant 
year and the number of the pilot in this cycle.

• I suggest using both of these in your naming:
– Pilot Project (Final) Y30.1, Y30.2 etc



Editing the RPPR Components

• Under the Action tab for the OVERALL and all 
components, select EDIT



Section A. Cover Page
• Update the information as indicated. The OVERALL Cover 

Page is different than the component cover pages.
• For Components, you will need the eRA Commons ID for 

all Core/Project and Pilot leaders/PIs. The profile will 
auto-populate.

• At the bottom of the Cover Page for each component are 
section navigation links: A.Cover Page, 
B.Accomplishments etc. Use these to move from one 
section to the next.

• Make SURE to save your work before leaving the page.



PDF attachments vs text boxes

• Text boxes (i.e. B.1 Goals/Specific Aims) all 
have character limits.

• PDF attachments don’t have page limits. They 
need to be named as follows:

Save all files with descriptive file names of 50 characters or less and be sure to 
only use standard characters in file names: A through Z, a through z, 0 
through 9, and underscore (_). Do not use any special characters (example: &, 
-, *, %, /, and #) or spacing in the file name, and for word separation use an 
underscore (e.g., My_Attached_File.pdf).
• Use Arial, Helvetica, Palatino Linotype or Georgia typeface, 11 

pt or larger, ≤15 charac/inch and no more than 6 lines/inch.



C. Products (see Part 2)

• The main section, C.1, is for your publications.
• The RPPR is linked directly to your PI’s “My 

NCBI Bibliography”. More on this later. It is 
fraught with challenges!



D. Participants

• Who worked on the project in the past year?
• All PD/PIs/ Core, Project or Pilot leaders must 

be reported. p69-70 Guide
• Anyone who has worked at least one person 

month per year on the project must be 
reported, even students.

• An eRA Commons ID and a completed profile 
is required for all of these individuals. You 
need to verify that the profile is completed.





Personal Profile from the Commons

Look for Green checkmarks.



D.2 Personnel Updates 

• D.2.b New Sr/Key Personnel?
– Will need to upload both the Biosketches and 

Other Support.
– Combine both into ONE single pdf document.





D.2.c Changes in Other Support

• If yes, upload active other support for senior/key personnel whose support 
has changed and indicate what the change has been. List the award for 
which the progress report is being submitted and include the effort that 
will be devoted in the next reporting period. p72-73 Guide

• If a previously active grant has terminated and/or if a previously pending 
grant is now active, submit complete Other Support information using the 
suggested format and instructions found at 
http://grants.nih.gov/grants/funding/2590/Non-
competing_othersupport.docx.  Annotate this information using a cover 
sheet so it is clear what has changed from the previous submission.

• Other support information should be submitted only for the PD/PI and for 
those individuals considered by the grantee to be key to the project for 
whom there has been a change in other support. 

http://grants.nih.gov/grants/funding/2590/Non-competing_othersupport.docx




G. Special Reporting Requirements

• G.4.b. Inclusion enrollment data p.79 Guide

– Update the inclusion enrollment with the total cumulative enrollment 
data collected to-date. Grantees can access the inclusion enrollment 
record(s) in Section G.4.b. by clicking the “Inclusion” link.  The link will 
be available when inclusion monitoring is required.



TIPS for G.4.b

• My link for the Inclusion Enrollment Report was 
not visible. I had to contact eRA Commons HELP 
desk and then NIA to get it activated.

• Once activated, I saw the link in the STATUS of 
our award on the Commons. This link took me to 
OVERALL. I could not put the Inclusion Enrollment 
Reports in the Components where they logically 
belonged i.e. Clinical Core/a Project or a Pilot.



Manage Inclusion Data

-Each component where
you have indicated ‘Human

Subjects’ will be part of a form
auto-generated.
-Link to enter new enrollment
-Links to edit Planned or 
Cumulative enrollment.



More TIPS for G.4.b

• All Inclusion Enrollment Data requires Planned 
Enrollment Data. So if you have submitted your 
competing renewal you will have to recreate Planned 
Enrollment. If you have not yet submitted your 
competing renewal, I don’t know but I assume you will 
have to recreate it as well.

• Since our competing renewal had 5 yr Planned 
Enrollment data, I thought perhaps I should divide 
those numbers by 5 for the Progress Report. NO! This 
was one case where the data was linked to ASSIST and  
I had to enter the 5 yr targets.



UCSD Planned/Inclusion Enrollment



More…

• One of our proposed Pilot projects, was using 
Human Subjects and needed Planned 
Enrollment. BUT since this is an RPPR this 
generated a warning –an Inclusion Enrollment 
Report was required.

• You can ignore this warning.



Section H. Budgets

• Nothing unusual
• Follow SF 424 instructions



SUGGESTIONS- Sending out 
Instructions to your PIs

- I sent out the instructions
including the RPPR forms.
- Most PIs will send you the
same thing they always have.
- It is helpful, if they answer 
all the questions and also 
attach the text boxes or pdf 
files.
- I had only 1 PI who did this 
and it was so easy.



What the Application looks like
Added by author

Added by RPPR



Each component except Overall will show you the 
forms before the entire component application

Text box

Pdf file

Added by RPPR



Core Headers/Footers
RPPR Core 8837 =
Clinical Core

Added by RPPR



Personal Challenges: Cover pages
Ticket Number: 168431
Brief Description: RPPR Multi component - my components 
are unstable and change even when saved
Ticket Details:
The cover pages and name of my components change even 
when saved each time I open them. Recently Core A -
Administrative had the Core Leader of the ORE Core and was 
named ORE Core but had sections B-H of the Admin 
Core. One of my Pilots (Final) 30.2 has been renamed Pilot 
Project (Interim) 31.3 "Microstructural Biomarkers of MCI 
and Alzheimer's disease" and has the Pilot PI of 31.3 - but 
has the appropriate sections B-H of Pilot (Final) 30.2.

I seem to never know what to expect when I open our RPPR 
application, let alone how to stabilize this. I have corrected 
the errors repeatedly and they seem to change from one 
time to the next. I have even tried to log out of the 
Commons each time I finish a Component to see if that 
helped stabilize my data but it didn't help.
Commons response: Too many people are working on your 
application at one time – Hogwash!



Moving Cover Pages



SUGGESTIONS

• If you are have an ASST delegation in the 
Commons you will be able to do most tasks, 
but not all.

• Make sure you have your PIs Commons login 
and password unless he is on standby when 
you need him.



Routing to your SO for submission

• Has to be done through your PIs Commons 
account

• My SO couldn’t see the upload; we notified 
the Commons; took more than a week to 
correct.

• Still had moving cover pages at this time.



RPPR for P01s
Krista L. Moulder, PhD



Highlights
• In general, follow everything Mary just said!

• I also sent my component leaders a worksheet 
of the actual RPPR forms to complete: 



Highlights
• Inclusion Enrollment Table(s) also in Overall 

section G.4.b, not in the individual 
components. 

• We have historically included “life of the 
grant” Inclusion Enrollment Tables in addition 
to tables for the current grant cycle.  
Nowhere to upload/enter this info in RPPR.
– Included at end of B.2 (“Goals”) section of relevant 

component





Offering “Encouragement” to 
Component Leaders

• B2 “Goals”: B.2 What was accomplished under these 
goals? For this reporting period describe: 1) major activities; 
2) specific objectives; 3) significant results, including major 
findings, developments, or conclusions (both positive and 
negative); and 4) key outcomes or other achievements.
Include a discussion of stated goals not met. As the project 
progresses, the emphasis in reporting in this section should 
shift from reporting activities to reporting accomplishments. 

• Tendency to be brief
• Need to convince them to show data/figures

– This was the “meat” of the old paper report



Offering “Encouragement” to 
Component Leaders

• F2 “Challenges”: F.2 Describe actual or anticipated 
challenges or delays and actions or plans to resolve them.

• Tendency to say “N/A”

• Need to convince them this is an opportunity
– Demonstrate ability to overcome problems

– Demonstrate advance planning for the Core/Project

– Opportunity to explain delays beyond their control 
(e.g., infection of a mouse colony)



New Requirement: Resource 
Sharing

• C.5.b “Resource Sharing”: C.5.b Any Resource sharing? 
Include information on the number of requests fulfilled during 
this reporting period. 

• Not formally required in previous P01 progress 
reports

• Instructed individual components to say “See 
Overall component for description of resource 
sharing”

• In Overall C.5.b, used ADC Admin Table format 
(but did not separate by funding source type)



Part 2 – My NCBI and RPPR

• Build your Bibliography under your PIs name, 
using his Commons ID.

• You can add publications directly from PubMed 
by searching for your award number or authors, 
checking the box and send it to My Bibliography.

• Adding pubs by award number will get you many 
but not all. You will have to select those to keep 
and add the award number. This is pretty straight 
forward. 



• You will also get some very old pubs – as early 
as 2000. This will have to be dealt with later, 
assuming you choose to keep them in My 
Bibliography and have a comprehensive list.

• Everything you see in My Bibliography will be 
linked to RPPR if your award is listed.



RPPR C1



• Review the publications in C1 and check the box 
next to each publication that you wish to 
associate with the progress report. 

• Those not selected will move down to the 
“Publications not associated with this progress 
report”.

• This is appropriate if the pub has previously been 
reported or if the pub is from a date range not 
covered in the progress report.

• NOTE: The first time you do this, it will not work like this 
more from Krista in just a bit!



• Once you have your Bibliography compiled, 
you can check the status of Public Access 
Compliance by  looking at Display Settings: 
Award view, Public Access Compliance, group 
by citation type.



Public Access Compliance
This – ‘No funding has been associated with this citation’ will
only appear if you searched and added pubs by author.



Non-compliant articles
• Decision time:

– You must decide if you think you can bring the pubs into 
compliance before your Progress Report is due.

– If the journal does not do the submission automatically, 
you may have to upload the article manually. This is a fair 
amount of work. Each step requires approval by an author 
or your PI. 

– Since many authors do not response to the emails they get 
from the NIHMS submission system, the article may be 
very close to compliance but ‘stalled’ somewhere.

– Get familiar with the NIH MS submission system 
www.nihms.nih.gov and how to look up NIHMSID and 
PubMed ID numbers, figure out the status of a pub and 
where it is in the process.

http://www.nihms.noh.gov/


• If you do not fix the non-compliant pubs, they will 
be linked to your RPPR as non-compliant and 
submitted that way. Your NOA may be held up 
until your publication list is compliant

• Once you have all your publications in compliance 
with Public Access policy, you will need to submit 
a pdf from My NCBI through the PRAM link on 
your award STATUS in the Commons, showing 
compliance.

• Then route it to your SO for submission.



PRAM



Now you can pat yourself on the back for a job 
well done.



Publications and RPPR
• NOT-OD-15-090 (4-10-15) Amend instructions for 

reporting publications in RPPR.

• “NIH can only systematically link publications to 
awards if those papers were reported to us 
electronically using RPPR or eSNAP. These definitive 
linkages have not been possible for publications 
reported on paper forms, such as the PHS 2590.”

• Bottom line: The first time that you use RPPR for a 
given grant, you will have to include all publications 
linked with the grant, including those prior to the 
current reporting period.



Publications and RPPR
• But what if some of those publications are before 

2008 and/or are noncompliant for the NIH Open 
Access policy?
– If older than 2008, can mark them as “does not need to be 

submitted” in MyNCBI:





Publications and RPPR
• But what if some of those publications are before 

2008 and/or are noncompliant for the NIH Open 
Access policy?
– If older than 2008, can mark them as “does not need to be 

submitted” in MyNCBI:
– If 2008 or later, these will need to be compliant in order for 

grant funds to be received. 



Two More Thoughts…
1) Ability to select and deselect publications in 
RPPR also works this way for P01s:



Two More Thoughts…
2) When linking a publication with your grant in 
MyNCBI, need to be sure to select the correct 
award/component:
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